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Where should students go to view their grades?

Svilabus Calendar Lessons Resources Communicate Report

Unlike faculty, students do not have the Manage tab.
Home » Course » Reports Console P ———————
= { OO student =l:
C ) Reports Console
Report Settings l Saved Reports I
Choose Report
Category Report User(s)
2 | Grades v Student Grades v | E3 | Dunsworth, Qi (Chee) ¥
Configure Report -] Collapse
Select report view 3
. ~
Dunsworth, Qi (Chee) (quz2) 1
The Overall shows students the up-to-date
Overall: 417 (A) —> standing in the course. To turn it on, refer to
slide 7, Preferences. 1
Homewark ———2> Category
Title Grade Comments
r
Assignments< B
\ 2 3




Instructor editing view (View All Grades)

These are different representations of student

If you are in a merged course, you can grades. Remember to click on Update to change

display grades by section number. the view. The Default is what has been set up C t
Select from the dropdown menu and under Preferences, see slide 7. None of these or:jve ¢
use Update to change the view. view mode would affect what students see. g:)aF (:isle °
View Grades

2l * | ol

Show: |AlUsers — %|  [Jonly Students  Number to Display: (25 %| View: ®Default OPoints OPercentage | Update | | Print |

Username ‘Dverall | 1_\:/] Discussion (4... | LZ Questioning (..., LZ Exam1 {150 ... | LZ Exam2 {150 ... | LZ informative s... Ql persuative sp..
Raw Class Average ' 412 (93.33%) 4,17 (92.67%) 140,83 (93.89%) 147.5(98.33%)  95(95%) 95 (95%)
BEHREMD, ANGEL (axbS0... 0{0%) ' ' ' ' ' '
BEHREND, TEACHING (to... 723.55(89.44%) 4[5 (100%) 4,05 (90%) 75 (50%) 150 (100%) 100 (100%) 100 (100%)
CORMWELL, JACOB (JAC... 798.1 (98.65%) 405 (90%) 4,05 (90%) 150 (100%) 150 (100%) 100 (100%) 90 (90%)
Dunsworth, Qi ("Chee") (... 720.78(79.29%) 4|28 (95%) 4 (88.89%) 75 (50%) 60 (40%) 90 (90%) 99 (99%)
KRAHE, ROMALD (rpk3) 804 (99.38%) 4[5 (100%) 4.5 (100%) 150 (100%) 150 (100%) 100 (100%) 95 (95%)
LASHER, WILLIAM (wcl2)  0(0%) ' ' ' ' ' '
NELSON, ROBERT {rin2)  788.91(97.52%) 4[5 (100%) 4,41 (98%) 130 (86.67%) 150 (100%) 95 (95%) 100 {100%)
TEACHINGCENTER, BD (b... 578.1 (71.46%)  4[05 (90%) 4,05 {90%) 142.5 (95%) 142.5 (95%) 90 (90%) 85 (35%)

S

T~ v

You may enter grades by student (click on the student
name) or by assignment (click on the check mark icon).

You can also sort the grades (click on the assignment
name) in ascending or descending order.




Where should | go to build (edit) the grade book?

Qi's test class - 2005 fall (gradebook demo, %6)

Svllabus  Calendar Lessons Resources Communicate Report JRERERE

, (@@ | Q {("Chee") Dunswor ditor |
guide v
0 ﬂ Management Console
Edit Page Refresh
Y @
S
Course Files Manager General Course Settings
Gradebook Import Wizard Course Theme Selector
0 Roster \ Export Wizard Tab Settings
Teams Student Drop / Add List Lessons Settings
Attendance Show those dropping the Communicate Settings
class, or who've added it,
through PSU's reqistration
system,




Basic concepts

« Gradebook mode: point or percentage?

» Use Percentage: if you plan to drop certain grades; if you decided
certain assignments should weigh x% of the course grade no
matter what; or if you are simply not sure.

» Use Point. if you just want to sum up all the points earned from all
assignments.

» To start: select Mode (slide 7), create Categories
(slide 8-9), add Assignments (slide 10-12).

Establish the grading scale (slide 13)

Backing up grades (slide 14-15) is strongly
recommended.

s¢ Indicates tips but not essential to new users



Gradebook Main Menu

Sylabus  Calendar

Lessons Resources Communicate Report

Qi's test class - 2005 fall {gradebook demo, %6)

Manage

Create a printer-friendly PDF View of the gradebook,

Enter/Edit Grade

By Assignment
Enter grades on a per assignment basis.

By User

Enter grades . ’
Slide 7. Under Preferences, you can

Gradebook St ¢opy gradebook, set gradebook mode
Freferences, 10 be point or percentage; display

Maintain over  student overall grades, etc.

Import Grades
Import grades

* Slide 14-15
Export Grades
Export grades to a file,

Import Assignments
Irnport assignments from repositories,

Publish Course Grades P

Save an official record of _ _

e o e e

([ @ ‘ Qi ("Chee") Dunsworth - Editor 1|

v+ e ¥ @ bucket" for assignments, for example

w+ wmmrmge om0 45 @0 Object that has grades associated

>
Gradebook
View Gradebook Management
view 4ll Grades Slide 3 1. Categories _ Slide 8-9
View all the grades wi an vis careguni=s, Create and edit —oo g eas
) "Quizzes" or "Homework" are categories,
View Grades . .
| 4ll Categories v || all users v [ Go | eAssionments, f-‘:‘:sm pments, Slide 10-12
reate and edit womeiics e
Print Grades to it, Typically, it's something a student must accomplish,

3. Macros

Create and edit macros. & macro is a shortcut for turning letter grades into a score,

For example, when a letter grade of B+ is entered the student gets an 8396 for their
score,

4, Grading Scale Slide 13

Edit the grading scam. 1= yraun iy suale can be modified to map a certain
percentage back to a particular letter grade. For example, when the student
receives an 889 on an assignment, when they view their grade a "B+" will show
up.

Gradebook Tutorial
QOveryview

Learn about the gradebook setup wizard and other commonly used gradebook
features,

repare grade information for eLion




Gradebook Preferences

Copying gradebook will replace

Preferences |[;

the existing one. Always enter the

empty gradebook and copy from

To copy settings from another course, use the Copy Gradebook Settings tn:u:.k

General

CJLimit Course Assistants by Team

Average Settings

Options: [Mpisplay Overall Average }

Owverall Display Farmat: ’Percent V‘

[ save | [ Cancel ]

Default Display Format: |Percent Ihis Qpﬂbn decides the instructor’s

Options: [ Treat Ungraded Ifeg_egg"igr_edltlng view, see slide 3.

Gradebook Mode: Refer to slide 8, Weight

These options decide the
student view of Overall, se€
slide 2.

an existing one.

> Sometimes these options
set limits to each other,
for example:

Microsoft Internet Explorer @

2

Warning! Switching to points mode disables some features of the gradebook.

Category weights and formulas will not be available.
Default display formats will be set to Score (Letter Grade).

QK

Cancel




Categories

J:.]/‘ TITLE CALCULATION RELEASE DATE WEIGHT PERCENT OVERALL
v
Examl1-3 Use all grades 10/25/2006 30 20.0%0
Check the category you Use all grades 10/25/2006 60 40.0%
would like to edit, then Use all grades 10/25/2006 10 6.67%
click on Edit Selected. Use all grades 11/28/2006 50 33.33%
150 100%0

Add Mewy [ Show Tasks ][ Edit Selected ][ Delete Selected ]

LI L S LG LEVITR O BROFYIYlE Do NOT use comma (,) in naming categories.

Title: |Exam1-3 %Advanced mode lease Date: [october |25 w2006 v|

gives you more
editing options.

aM09 v|os v e

Description: Formula:
Formula Editor
Calculation: ® Use all assignments D.&.a.-'erage Shown

O Drop lowest: Egrades Average Format: IGradebOOk Default

O Use highest:
%Extra Credit

Percent Overall: 20% You can decide Weight only if the gradebook is in
Percentage mode and the Auto-calculate option
[Sa,,e] [ Cancel ] unchecked. To change grade book mode, refer to slide 7.

[ auto-calculate

If the release date is in the
future, grades under this
category will be truly hidden
and will not be calculated in the
Overall or Category Average.

If this option is checked, there will
be a Category Average column for
each category, which can be
annoying at times.




Categories

’ | ‘ TITLE CALCULATION RELEASE DATE WEIGHT PERCENT OVERALL
[v}; Exam1-3 Use all grades 10/25/2006 30 20.0%
Speech Use all grades 10/25/2006 60 40.0%
Participation Use all grades 10/25/2006 10 6.679%
ades 11/28/2006 50 33.33%

Tasks means actions you can

take on the selected category. e ST

Add New [ Show Tasks ][ Edit Selected ][ Delete Selected ]

Examl1l-3 Tasks

Add Assignments

View Assignments

Reorder Assignments

Edit Category Settings Deleting a category will result in
Delete Category

= Mowve Up

Move Down

<< Back To Main Menu

the loss of all grades under that
category. Please be extra careful.

v

Re-order categories




Assignments

’ ] ‘ TITLE CATIGDRY POINTS POSSIBLE RELEASE DATE
Examl Examl-3 g0 10/25/2006

Exam?2 Examl-3 50 10/25/2006

Exam3 Examl-3 50 10/25/2006

informative speech Speech 100 10/25/2006

persuative speech Speech 100 10/25/2006
commemorative speech Speech 100 10/25/2006
attendance-participation Participation 100 10/25/2006

final exam Final 100 11/28/2006

Add New Show Tasks Edit Selected Delete Selected

Assignment Editor view: ® Normal O advanced

Title: | ‘ﬁ Do NOT use comma (,) in naming assignments.

Description:

Point value is always required, even for

Points:
percentage-based gradebook.
Display Format: lCourse Default v
Calculation Type: |Manual ﬁ vfManual” means the professor enters the grades in

tl Extra credit the gradebook student by student. Both the Lessons
tab and the gradebook can keep student grades.

| save | | Cancel | However, without appropriate association in between,

grades entered under the Lessons tab will not be
displayed in the gradebook.

<< Back To Main Menu

10



Assignments

’ ] ’ TITLE CATL;URY POINTS POSSIBLE RELEASE DATE
Examil Examl-3 g0 10/25/2006

Exam2 Examl-3 g0 10/25/2006

Exam3 Examl-3 g0 10/25/2006

informative speech Speech 100 10/25/2006
persuative speech Speech 100 10/25/2006
commemorative speech Speech 100 10/25/2006
attendance-participation Participation 100 10/25/2006

final exam Final 100 11/28/2006

| Show Tasks ][ Edit Selected ][ Delete Selected ]

’EXAMI /

I\[a\‘gx Points:

Category:

®aml-3

Tasks

sdd Grades See slide 12
Edit_Assignment Settings

Delete Assignment
Done

<< Back To Main Menu

Calculation Method: Manual

Overall Course Average: 95.50%

11



Enter Grades By Assignment %

A
Selected Assignment: v| [Go| P . .
? | Exami | > You can switch to a different
‘Ex,wl assignment from here
Max Points: 50 Overall Course Average: 95.50%

T - CT - T 7 d Manual
You can show members of a particular team and

use Batch Update at the bottom of the screen to
enter the same grade for the entire team.

)A‘, <Show: allUsers v [Jonly students  Display: |&ll (7) ¥ view: @ Full O condensed

NAME PERCENTAGE POINTS LOCKED COMMENTS

BEHREND, TEACHING (toh5026) - ANGEL will lock all manually

Enter either percentage or points, entered grades.

ANGEL will fill up the other number for you. + When locked in the gradebook,

CORMWE | coRiiaas ] ] o the _grades will not change even if
the instructor makes changes

from the Lessons tab / Utilities.

¢ However, even locked, grades

Cunzworth, L PChee ) Lguee ] imported from an Excel file will

overwrite existing grades.

12



Grading Scale R

LABEL MINIMUM PERCENT
A, 93.00 Edit Delete
b= 90.0 Edit Delete
B+ 88.00 Edit Delete
Add New

<< Back To Main Menu

The Grading Scale must be complete if:
1. You would like to show students their letter grades;

2. You would like to transfer student final grades to eLion
without manually entering them.

* The minimum percent for F is 0.



How to Export Grades (to edit or backup)

Export Grades

This is why not to use comma (,) in

® Comma Separated
O Tab Separated

[include Averages
[Jinclude Course ID

Output Format: ® percentage )‘?(points Select the desired gradebook mode. Points

is less confusing.
| Exgort | IDone | ‘

naming categories and assignments.

Export then click on Save

Create a new copy for editing @

Savein [ () 4DE3CPEB 5] o2 @
7‘: _ord=1164652338703910[2)

@ 0,,,00[2].is

Choose location MyRecent — [gs-10-06 Melody{1].pg
; Documents 5 15.06_Miss_Licorice[1].pg
an d fl Ie name. O6&source=quick_search&useStartCal=true{1]

@7-9-06_Tagalong[l].jpg
Desktop @21_btn_nav_go[1]. aif
E3)31[1].qif

@121 _promo_bottomleft[1].gif
53] 168t alkbuttonz_120x60[1].qif
(53)4020_view[1].qif

) 04610_th[1].qif
(53)32897_th[1].qif

(5337768 _th[1].qif
(5})43480_th[1].qif

am Keep the file >

M}’Pfl\letwork File hame: radebook 1les In.csv fo rm at'
aces
Save as type: IAI] Files (%.7) L' Cancel |

Z

¢ I8

My Documents

<

My Computer

@ﬁ
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Import Grades, Step 1

| (B

Delimiter

s

® comma O Tab O Other: ’

[Done | | Mext >> |

How to Import Grades back

If you are importing the file that
was exported from the gradebook

before (in .csv format), keep
everything here as default.

Import Grades, Step 2

Instructions: First, select the column that contains the User ID for each student. Then,
map each of the other columns to the assignment whose grades are stored in the column.
Just choose (Skip) for any column which does not contain any data you want imported.

f User ID: ’Column 1

Column 1: ’ {Skip)

Column 2: ’ {Skip)

Column 3: ’(Skip)

Column 4. ’Examl

< Column 5: ’Exam2

Column 6: ’Exam3

Column 7: linformative speech

Column 8: ’persuative speech

Column 9: \commemorative speech

Column 10: ’atbendance—participation

Column 11: \ {Skip)

Treat Values as: ® Percentages O Points

Lock Imported Grades:

Double check gradebook
mode. If this file was exported
as points then it should be
imported also as points.

Y« Lock is not recommended. You can 15
batch lock but not batch unlock grades.




¥ How do | know what each student would see?
1

Svilabus Calendar Lessons Resources Communicate Report

Home » Course » Reports Console

Q0 3
‘@ Reports Console
Report Settings I Saved Reports ]
Choose Report
Category Report User(s)
[Grades V][ Student Grades v | [ Dunsworth, Qi Chee) ¥ | 3 choose a student
Configure Report -] Collapse

Select report view 4

~

Dunsworth, Qi (Chee) (quz2)

Overall: 417 (A)

Hornework

Title Grade Comments

(€
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